INSTRUCTIONS FOR APPLYING FOR A SELLERS PERMIT ONLINE.

Applicant will need their Social Security Number, Drivers License or State ID number, and an email address.

Go online to this URL:
https://efile.boe.ca.gov/ereg/index.boe

click on Register a business activity with BOE
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Welcome to the Board of 's (BOE) on-line system. The BOE various tax and fee programs that fund state, county, city and special taxing jurisdictions. The type of permit, license and / or account required is dependent upon the type of

business activity or personal use transaction. The BOE's on-line registration system will guide you through the process whether or not you know what type of registration you require. Answers to specific questions regarding your business adlivity er personal use transactior
directyou to the appropriate registration type(s) required.

Information R

Select the option you prefer:

.

Redgister a business activity with BOE @

(Seller's Permit.Qualifid Furchaser, Underground Storage Tank Fee and all other accounts)

= Add a new location to an existing account @

.

Register for an Fuel Tax Agreement (IFTA) Account

User ID
o Reoiterfor s Timoer Vielo Tax ccourt @ I
Password
+ Apply for and purchase a California Fuel Trip Permit @ |
+ Apply and purchase Annual Flat Rate Decals for private vehicles
+ Pay use tax file an exemption or request a tax clearance
(Vehicle, Vessel, Airoraf. or Wanufsctured Home/Hobile Home) Forgot Password
+ Payuse tax on one-time purchase itemis) @
+ Reqister 1o pay taxes on Infermet of cigarette andlor tabacco products @
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Next screen.
Check box 1 below. Then click next.
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The following selections will assist us in determining which registration types you need.
My business activity includes (select all that apply):

4. [] Selling items or goods in California (@)

2. [] Purchasing items for use in California without paying tax (@)

3. [] Claiming bad debtlosses (Lender) &

4[] Operating a vehicle interstate or as a common carrier (&)

5. [] ExemptBus Operator

6. [ Train Operator &)

7. [ ] Using Fuel Products in an exempt manner @

8. [ ] Underground Storage Tank(s) used to store petroleum products @

9. [] Using alternative fuels (liquefied petroleum gas (LPG), liquid natural gas (LNG), compressed natural gas (CNG)) @
10. [] Employing 10 or more people
1. ] Generating 5 tons or more of hazardous waste within a calendar year at any site (@
12. [] Electrical Energy Serices @
13 [] Natural Gas &)

14. ["] Telephone ar Voice over Intemet Protocal (VoIP) services (@)

[ Previous | Next ]
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Next screen. Just click next because none apply.
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Iy business activity includes (select all that apply)
Selling items or goods in California

@

1. [ ] Alcohalic beverages (@

2. [] Cigarette andior Tobacco Products @)

3. [ ] Selling new tires, new or used mator vehicles, censtruction equipment or farm equipment (@)

4. [7] Selling covered electronic devices (2.g., television, portable DVD player, or computer screens greater than 4 inches diagonally)

5. [] Fuel Proucts (i.e. Selling, storing, importing, manufacturing or distributing fuel products in California or operating an oil refinery, terminal, o pipeline in marine terminal waters)

[
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Based on the respanses provided it appears that you need to register for the following accounts with the BOE:

seoran e
Sales and Use Taxes Sellers Permit

RS ——
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Check Register and click next.
You'll get this screen. Click accept.

| [ Declaration of Intent

e
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Declaration of Intent For assistance during regular business hours call 800-400-7115 (TTY:711)
Declaration of Intent
Itis my intent to register for a California tax or fee permit, license and/or account with the State Board of Equalization.
I declare that all the information | provide for this electronic application has been examined by me and to the best of my knowledge and belief is a true, correct and complete application. | understand that | will be creating a tax, fee or license account that

may result in the responsibility to file returns and/or result in the responsibility to pay a tax or fee to the Board of Equalization. I certify that | am duly authorized to submit this application and that all parties responsible for paying the tax or fees associated
with the accounts that will be created by this application are aware that | am submitting the application on their behalf.

If the tax, fee or license account | am creating requires a payment or includes a balance due return and | choose to pay by Automated Clearing House (ACH) debit, | consent that my payment due be automatically withdravn from my bank account to the
BOE's bank account in the amount specified on each registration or return submitted. Regardless of the method of payment chosen, | understand that if the BOE does not receive full payment of my tax, fee or permit liability, | remain liable for all applicable
tax, interest and penalties. | understand that no tax or fee permit, license and/or account will be created ntil | submit the application to the Board of Equalization at the end of the E-Registration Process.

By clicking on the "Accept” button below, | am declaring my understanding of the abave and my intent to eRegister.

Itis suggested that you print a copy of this declaration for your records.

[T ————
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This screen then shows up:
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Registration Id:

Ownership Information | Sales Activities | Business Information

Preparer E-Client Registration

Compietion of the information below will allow you future access to your registration application, and other BOE eServices.

m

(Enter your name as it appears on your

*First Name: k[ *Last Hame: |

Enter your e-mail address to receive E-Senvices Information.
“Email Address [ ]

*Re-enter Email Address | ]

Enter your User ID below.

Your User ID must be between 4 and 20 characters in length, contain at least one letter, contain no spaces, and contain no special characters. You may change your User ID at any time once you have successfully completed eClient Registration
“User ID

Enter your personal password below.

Your password must be between 8 and 15 characters in length and contain at least one letter and one number. Your password should be different than your User ID and is case sensitive
*Password

Enter a forgotten password question and answer.

You may enter your own question or chaose ane of ours. This will 02 required o reset your passward if you forget it
*Question [Select or type in

B —

Preparer Information

“Business entity type you are registering for: | Select One. .-

*What is your role in this application? | Select One.._ [=|

*Are you going to register for multiple business locations?

m

Temporary Seller's Permit

*Are you applying for a Temporary Seller's Permit? ) yas ) No
Notes
*=Requirsd fisld
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Applicant will need to fill out the information and continue following the screens. A permit will be mailed.

If stuck, call 800-400-7115.



